
FMIS R*STARS
525 Screen

Print/Email Options for Invoice/Receipt Print Request
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When you are ready to print invoices (or receipts), navigate to the 525 screen.

You will notice at the bottom middle of the screen, next to Printer ID, that there are 3 new options 
P/E/B.

P = Print only (Hard copy will go to the printer you have listed in Printer ID).
E = Email (Will go to the email address associate with your User ID as a PDF).
B = Both (Will go to printer as hard copy and you will get an email copy).

Note: You must have a valid Printer ID and/or email in FMIS for these options to work. Please contact your 
FMIS Security officer to update your email address or printer ID, if you receive an error using any of these 
options.

Depending on which option you choose, the message you receive after pressing F4 (Invoice), or F5 
(Receipt) will differ. See next page for screen shots.

P = PRINT REQUEST ROUTED TO THE PRINTER
E = PRINT REQUEST EMAILED
B = PRINT REQUEST ROUTED TO THE PRINTER AND EMAILED
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You will receive an email from NO-Reply FMIS Print Service with your invoices (receipts) attached. 
Each invoice (or receipt) will come in a separate email. One email for each document that you 
entered in the batch. These files are not encrypted so they can be sent directly to your 
customer/vendor.
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